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couse 
- PUBLIC ACCOUNTING AND AUDITING 
FOR COMMERCIAL TEACHERS : 


This course is offered to commercial*teachers at a nominal cost without an 
~ idea of making a profit. It is a service’ proposition and is representative of the 
~ “kind of service this Company is prepared to offer commercial teachers.’ 


Written and prepared expressly for commercial-teachers, who already have 
a knowledge of bookkeeping, by a Certified Public Accountant, and Auditor, 
whose ‘services lave also been retairied to make a review of the working papers 
submitted in connection with each unit of the course. After reviewing the 
working papers a report is prepared containing suggestions, comments and ‘ex- 
planations. This goes to the teacher when his working papers are returned, and 


it is in. this connection that a most: valuable service is rendered. 


The course comprises’ a series of thirty units, showing the actual duties 
‘of juniors, seniors and managing seniors in connection with Balance Sheet audits, 
detailed audits, investigations, examinations, tax returns, systems, adjust- 
ments, etc. It -is_a combination of accounting theory and practice, auditing 
theory, auditing procedure and Income-Tax procedure. . We claim one distine- 
tive feature for this course: IT IS SO INTERESTING AND SO CONCISE 
THAT YOU WILL COMPLETE IT, ONCE. YOU UNDERTAKE IT: 


Full ‘information upon request. .A wonderful opportunity for teachers 
; interested in higher accounting. This is not.a bookkeeping course. A thor- 
ough knowledge of bookkeeping is a prerequisite to the taking up of this 
course in Public Accounting and Auditing. 


C. P, A. Department 
SOUTH-WESTERN PUBLISHING COMPANY . 

309 West Third Street 

CINCINNATI OHIO 




















@ur friends and patrons—school offi- 
tials and teachers—presidents, superin- 
tendents, principals, Headmasters, Depart: 
iment heads, and assistants—all whose 
friendship and patronage we habe shared 
in the past or hope to share in the future: 
We wish vou all a Happy, Prosperous 
New Pear. May pou be blessed with 
health and happiness, and map pour Bal: 
ance Sheet show a profit in 1920. 

South-Western Publishing Co. 
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TEACHING BOOKKEEPING TO BEGINNERS 


by 


G. M. YORK 
Prof. of Commercial Education 
New York State College for Teachers 


A great deal has been 
LS - written of late on the 
” ” best method of teach- 
ing bookkeeping. Three schemes have 
been set forth by ardent adherents, 
each one sure that their scheme will 
usher in the millenium of bookkeeping 
pedagogy. Devotees of the “journal 
method” will tell you that their pro- 
cedure is the only logical scheme; the 
followers of the “account method” 
are equally positive that their plan is 
all sufficient; in some quarters there 
are those who contend that the “bal- 
ance sheet method”’ is the only proper 
approach to the subject. These claims 
are often perplexing to the <nexperi- 
enced as well as to the experienced 
teacher. A large part of the program 
in commercial teachers’ meetings has 
been devoted to lively discussions by 
partisans of each method. 


. That these discus- 

Pedagogical ions have been pro- 

Principles. = quctive of much 
good, no one will deny, but of late there 
has been an unhealthy tendency on 
the part of some leaders to believe that 
the problem of method has been solved, 
and have gone as far as to say that 
only one method should be followed 
by all teachers. Recently, in one of 
the leading states, the authorities sent 
out a syllabus to all the commercial 
teachers stating that one particular 
method must be followed in the teach- 
ing of bookkeeping. This totally ig- 
nored that fundamental pedagogical 
principle that for all teachers there is 
no one best method of teaching any 
subject, and furthermore, it is doubt- 
ful if there ever will be. Fortunately, 
because of the protest of many teach- 
ers, the statement in the syllabus was 
slightly modified. 


bw 


The main considerations 
— for the use of any 
method, by any teacher 
in any subject are: First, do I be- 
lieve in it? Second, do the pupils 
readily grasp the subject? And third, 
does this method get results? In brief, 
does the particular method used really 
function to the satisfaction of both 
teacher and pupil? Let us not become 
too much concerned about teaching 
the subject and neglect the prime fact 
that we are to teach the child. As a 
matter of fact every experienced 
teacher knows that after the first 
“plunge” in bookkeeping, it makes 
little difference which method is used. 
The only reason we are dependent on 
any method is that we need some tool 
to develop fundamental laws; to sim- 
plify the pupil’s approach to the sub- 
ject so that he may secure a clear un- 
derstanding of the principle of debit 
and credit. After that the teacher’s 
time has to be largely spent in devel- 
oping “neatness, accuracy and adapt- 
ability—qualities which are the prod- 
uct of no particular method.” 





If you are getting good 
ane Fe results tell us how you 
* do it. Do you use any 
of the methods described by Mr. York? 
Do you prefer to teach beginners to 
journalize, construct accounts, or pre- 
pare Balance Sheets? Do you teach 
by the “‘class” or “individual” method? 
Do you think the class room should 
be equipped with offices so that the 
so-called “Office Practice’ method 
may be used? ‘Tell us your views and 
experiences in the form of a contri- 
bution to “The Balance Sheet’’. 
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SHOULD RESPECT OUR MOTHER TONGUE 


by 


FRANK D. SMITH 
Heald’s Business College 
Long Beach, Calif. 


President Butler of Columbia Uni- 
versity says that the first . evidence 
of an educated man is accuracy and 
fluency in the use of his mother 
tongue. If this be true, it is evident 
that our high schools and business 
schools generally, do not develop edu- 
cated men and women. In a recent 
issue of the Los Angeles Times this 
common tendency of the high school 
student to “murder” English was re- 
ferred to in the following manner: 
“We used to be able to buy a good 
deal for half a dollar, but in the lan- 
guage of the high school, ‘them times 
has went’.” 

The writer thoroughly agrees with 
President Butler. He believes that 
nothing is more important in the edu- 
cational training of our young peo- 
ple than the development of an Eng- 
lish conscience. A high school gradu- 
ate should be as ashamed of a blun- 
der in the use of English as he would 
be of a breach of good manners or of 
failure to dress properly. Few young 
people would not be ashamed to be 
seen with fingernails dressed in mourn- 
ing, or with a tie which showed 
plainly what they had eaten for break- 
fast, and yet such breaches of deco- 
rum no more brand the individual as 
lacking in a proper sense of decency 
than do the numerous blunders in 
English that are so common in the 
speech of so-called educated ‘people. 

One may have a bowl of the most 
delicious soup, worthy of the chef 
at the Waldorf Astoria, but if he sees 
even one little fly in it, its delicious- 
ness is spoiled. This _ illustration 
came to my mind recently while visit- 
ing the most beautiful theater in Los 
Angeles. The entertainment was 
good, the courtesy of the attendants 
was perfect, and the impression made 


by the beauty of the interior, the 
quiet dignity of all the furnishings 


_was elevating. I was about to leave 


with an impression of richness and 
beauty such as one receives when 
visiting some great cathedral and then 
all of a sudden a fly dropped in the 
soup. The soft voiced attendant said 
as I was about to leave, “Have you 
saw the show yet?” 

It would seem that the moving pic- 
ture managers might afford a few 
critics who know English. The bad 
grammar which is continually thrown 
upon the screen in even our best 
movie palaces, the misspelled words, 
the constant outrage of the mother 
tongue, deserves the attention of all 
who are interested in the education 
of our boys and girls. 

There is no more potent educational 
influence in the world today than the 
moving picture show. Someone has 
said: ‘What strikes the eye lives long 
in the mind.” The young people who 
attend the movies see this bad Eng- 
lish and bad spelling in beautiful let- 
ters on the screen. It makes an im- 
pression that is almost ineffaceable. 
Surely our moving picture kings 
might do this little service to educa- 
tion. They might see that the words 
on the screen are always spelled cor- 
rectly and that the commoner rules 
of English grammar should be ob- 
served. These offenses against the 
mother tongue are not confined to 
cheap shows, but can be seen any day 
in the very highest grade moving pic- 
ture theaters. 

Let us who do respect our mother 
tongue, who do have an English con- 
science, and whose sense of fitness 
is offended by the constantly recur- 
ring misuse of English, enter upon 

(Concluded on page 20.) 
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WHAT SHOULD BE THE STANDARD OF EFFICIENCY 
FOR TEACHERS OF COMMERCIAL SUBJECTS 


by 


M. E. STUDEBAKER 
Indiana State Normal School (Eastern Division) 


Muncie, Ind. 


Notre.—The following is an excerpt taken 
from an address delivered by Mr. Studebaker 
before the Commercial Teachers’ Section of 
the Indiana Teachers’ Association at their con- 
vention in Indianapolis, October 31 to Novem- 
ber 2, 1919. 


Preliminary Training 


The fundamental basis of our stand- 
ard for commercial teachers should be 
their preparation for work. There was 
a time when practical experience in a 
business office coupled with a limited 
amount of professional training was 
considered an ideal preparation for the 
commercial teacher. With the rapid 
introduction of commercial education 
in many of our High Schools and the 
growth of those departments already 
established such qualifications are 
wholly insufficient. According to the 
Second Annual Report of the Federal 
Board for Vocational Education, “‘one- 
fourth of all the students enrolled in 
the High Schools of the country are 
taking commercial courses.” 

Just why are there so few commer- 
cial teachers who are college grad- 
uates? In the first place, professional 
training in commercial subjects is in 
its infancy not only in Indiana, but 
everywhere. In fact, only one or pos- 
sibly two States have a specialist em- 
ployed in the field of commercial edu- 
cation and only seven States provide 
for the training of commercial teachers 
in institutions conducted under State 
control. The Federal Board for Voca- 
tional Education ‘is pointing the way 
for the establishment of better com- 
mercial teacher training courses by 
field work and through. its publica- 


tions. This indicates a new era in 
commercial education. Then again 


there are many teachers enjoying that 


state of satisfaction which they claim 
due to their ability to hold down their 
present “‘job’”. They are “setters”, 
and the quicker they are made to 
realize their inability to survive with- 
out further training the better for 
commercial education in general. 

A thoroughly prepared teacher of 
commercial subjects should, in the 
course of his college and professional 
instruction, have special training in 
the subjects which he expects to teach. 
In other words, he must know more 
than his subject. The fundamental 
principles of bookkeeping is not suffi- 
cient for the teacher of bookkeeping. 
He should know the theory and prin- 
ciples of accounting supplemented by 
its application to various kinds of 
business. How much more confidence 
does the teacher of bookkeeping have 
when he goes before his class with a 
feeling that he can answer any ques- 
tion that may come up on the par- 
ticular lesson. Think of the inspira- 
tion the teacher of typewriting must 
impart to his students who can write 
at the rate of 110 words per minute 
for ten minutes without an error and 
his class looking on. Hence, other 
things being equal, the teacher with 
special training in his particular sub- 
jects goes before his class with abso- 
lute confidence in his ability to pro- 
duce results. 


The Commercial Teacher’s 
Responsibility 


Another link in our chain of effi- 
ciency is the responsibility placed 
upon the teachers of the day. This 
is unlimited, for the minds of our boys 
and girls are being moulded for future 
service. A mistake made at this time 
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- may never be rectified. Fellow teach- 
ers, as you step before a new class of 
pupils at the beginning of the term, 
pupils whose eyes are sparkling with 
the possibilities which they believe 
will be theirs by taking your course, 
pupils with an eye of “show me” and 
ready to try you out at the first op- 
portunity, have you ever had that 
creeping sensation come over you—a 
feeling that you are responsible for 
the success or failure of those under 
your care? Friends, do you recall the 
day when you sat before the new 
teacher under similar circumstances? 
You had great hopes and ambitions. 
How long the memory remains of the 
teacher who was able to accomplish 
more than you had hoped. But: how 
about the teacher who was a great 
disappointment to you? How hard it 
was to regain the confidence and in- 
terest in your work which you had at 
the beginning. I am sure that you 
will be more efficient in your work if 
you will consider yourself in their 
places and then do for them about 
what you would expect the teacher 
to do for you. Is it not worth a trial 
at least? Are you a member of that 
group of teachers who are merely 
serving time? As a prominent teacher 
and principal expressed himself, “You 
ring in one minute before time and 
out one minute after closing, you draw 
your check and your breath and that 
is about all you draw.” With a feeling 
of responsibility goes a love for the 
work as well as a willingness to do all 
you can in the position you hold. The 
teacher with a love for his work, a 
desire to give all that he can possibly 
give, one who can look with pride 
upon the success of his pupils, cannot 
help but be far more efficient than the 
one who goes about his work doing 
the least possible and having only a 
passing interest in his classes. 


The Teacher’s Reference Book 


Some time ago I visited a commer- 
cial department in an eastern city 
High School. The teacher took 
pleasure in showing a key which he 


uw 


had made in a nice I-P leather binder 
of pocket size. It was with pride that 
he pointed to the index which enabled 
him to find readily the individual and 
total sales, purchases, cash book 
items, trial balances, statements, etc. 
He had spent valuable time in prepar- 
ing this book, but the results were far 
more harmful than good. The teach- 
er’s key is absolutely too prominent in 
many of our school rooms. Teachers 
are spending more time in presenting 
the key than the subject. Why check 
sales, cash book and journal entries, 
and even trial balances? The more 
the teacher checks the more the pupil 
will want him to check. 


Better Instruction Needed 


The efficiency of our product is our 
basis for measuring the efficiency of 
the school and teacher. If teachers 
were thorough in their instruction it 
would be reflected in their graduates. 
Why are graduates of High Schools 
with one or more years of bookkeeping 
asking to start at the beginning or re- 
peat the work when they enter College 
or Normal? Some who have been per- 
mitted to take the advanced work 
would make you wonder where they 
had their elementary work for which 
they exhibit splendid grades. There 
are exceptions to this rule, but they 
are entirely too conspicuous by their 
absence. It is time that we are pre- 
paring our students for more than the 
bread and butter job which awaits 
them. They must be taught to think, 
to master the work they are taking, 
and the success or failure of their ef- 
forts lies largely in the hands of the 
teacher. 


Modern Methods 


The teacher should make special 
effort to keep in touch with the mod- 
ern trend of education and business. 
He should be on the alert for new 
ideas in business. While the system 
used may not treat such principles 
according to modern business methods, 
there is no reason for the teacher to 

(Concluded on page 20.) 
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PROBLEMS IN BOOKKEEPING 
FOR ELEMENTARY AND ADVANCED STUDENTS 





AN ELEMENTARY TEST IN BOOKKEEPING 


by 


J. M. WATTERS 


School of Commerce 


Georgia School of Technology 
Atlanta, Ga. 


(Norre.—The following is suggested as a test for bookkeeping students who 
have had from 75 to 100 hours of instruction.) 


Enter the following transactions in 
journal form: 

1920 

Jan. 1. H. E. Dennison invested 
$4,000.00 in the retail grocery busi- 
ness. 

Jan. 2. Bought of Norris, Inc., on 
account, merchandise per invoice of 
this date, $154.60. 

Jan. 3. Bought of M. C. Kaiser & 
Co., on account, merchandise per 
invoice received this date, $269.90. 

Jan. 4. Paid $40.00 cash, city and 
state license for one year. 

Sold merchandise to John R. Bying- 
ton, on account, $28.50. 

Jan. 5. Bought of McCord-Stewart 
& Co., for cash per invoice of this 
date, $384.00. 

Jan. 6. Received $60.00 for sundry 
cash sales to date. 

Paid Norris, Inc., $154.60 in full of 
account. 

Jan. 8. Sold merchandise to W. S. 
Kell, on account, $114.70. 

Jan. 9. Received $20.00 from J. R. 
Byington to apply as part payment 
of the amount he owes us. 

Jan. 10. Bought of American Sugar 
Co., on account, merchandise per 
invoice of this date, $457.20. 

Jan. 11. Sold merchandise to J. R. 
Byington, on account, $108.50. 

Jan. 12. Received from W. S. Kell, 
$60.00, in part payment of the bill 
sold them on the 8th. 


Jan. 13. Received $80.00 for sundry 
cash sales to date. 

Paid M. C. Kaiser & Co., $100.00 
on account. 

Sold merchandise to Dr. Wm. Owens, 
on account, $104.80. 

Jan. 15. Bought of Norris, Inc., on 
account, merccandise per invoice of 
this date, $492.00. 

Jan. 16. Sold merchandise to T. B. 
Loggins, on account, $98.82. 

Jan. 17. Bought of J. P. Allen & Co., 
on twenty days’ time, merchandise 
per invoice of Jan. 14, $56.00. 

Jan. 18. Received of Dr. Wm. Owens 
$75.00 to apply on account. 

Jan. 19 Sold merchandise to T. N. 
Colley, on account, $84.60. 

Jan. 20. Paid M. C. Kaiser & Co., 
the balance due them. 

Received $100.00 for sundry cash 
sales to date. 

Jan. 22. Sold merchandise to J. F. 
Cannon, on account, $48.10. 

Jan. 23. Bought of McCord-Stewart 
& Co., at 10 days, merchandise per 
invoice of this date, $294.20. 

Jan. 24. Received $30.00 from W. S. 
Kell, in part payment of their ac- 
count. 

Paid American Sugar Co., $250.00 
on the account we owe them. 

Jan. 25. Sold merchandise to T. B. 
Loggins, on account, $160.00. 
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Jan. 26. Received $8.50 from J. R. 
Byington in full of balance due on 
bill sold him Jan. 4. 

Sold merchandise to P. F. Nichols, 
on account, $156.50. 


Jan. 27. Sold merchandise to G. A. 
Denfield, on account, $84.50. 
Received $85.00 for sundry cash 
sales to date. 

Bought of S. P. Richards & Co., on 
account, merchandise per invoice of 
Jan. 24, $345.50. 


Jan. 29. Received $100.00 from P. F. 
Nichols in part payment of the a- 
mount he owes us. 


Jan. 30. Paid Norris, Inc., $300.00 to 
apply on amount we owe them. 


Jan. 31. Paid bookkeeper’s salary, 
$50.00, and rent, $70.00. 


By going through the stock of goods 
and valuing the goods on hand at cost 
or market price, whichever happened 
to be the lowest, the inventory was 
found to be $1,764.92. 


1. Open following accounts in the 
ledger by writing each name in the 
center of the page on the line indicated. 

H. E. Dennison, Proprietor, top of 
first page; Cash, 7th line; Purchases, 
20th line; Sales, 32d line; Inventory, 
top of second page; Expense, 6th line; 
Profit and Loss, 12th line. 


2. Open the following accounts, 
leaving four blank lines beneath each 
name: 


Norris, Incorporated, M. C. Kaiser 
& Co., American Sugar Co., J. P. Allen 
& Co., McCord-Stewart & Co., S. P. 
Richards & Co., J. R. Byington, W. S. 
Kell, William Owens, T. B. Loggins, 
T. N. Colley, J. F. Cannon, G. A. Den- 
feld, P. F. Nichols. 


3. Post, check the posting and take 
a Trial Balance. 


4. Close the ledger by the journal 
entry method. 


5. Prepare a Profit and Loss state- 
ment and a Balance Sheet as at Jan. 
31, 1920. 





HONESTY IS THE BEST POLICY 


Two piles of apples lay on the ground. One 
contained a large-sized and rosy selection; the 
fruit of the other was green and small. 

‘Large on the top, sir, and small at the bot- 
tom?” inquired the new assistant of his master, 
as he prepared to fill a barrel. 

“Certainly not!” replied the farmer, vir- 
tuously. “Honesty is the best policy, my boy. 
Put the little apples at the top, and the large 
ones at the bottom.” 

The assistant complied. His master was 
evidently as green as his greenest fruit. 

“Is the barrel full my lad?”’ asked the farmer. 

“Yes,” answered the assistant. 

“Good,” said the farmer, ““Now turn it up- 
side down and label it!” 

—London Spectator. 


COLUMBUS OHIO 


*“*Who discovered America?” 

“Ohio,” replied the little girl. 

“No. Columbus discovered America.” 

“Yes’m. Columbus was his first name.’’— 
Washington Star. 


GENIUS 


Genius—“‘Are you an expert accountant?” 

“Yes, Sir,” said the applicant. 

“Your written references seem to be all right, 
but tell me more about yourself.” 

“Well, my wife kept a household budget for 
thirty days. One night after dinner I sat down 
and in less than half an hour found out how 
much we owed our grocer.” 

“Hang up your hat and coat. The job is 
yours.” —Birmingham Age-Herald. 


CORRECT! 


Papa—Bobby if you had a little more spunk 
you would stand better in your classes. Now, 
do you know what spunk is? 

Bobby—Yes, sir. It’s the past participle of 
spank.—Chicago News. 


DOUBT OF LOCALITY 


Jenkens was sitting down to breakfast one 
morning when he was astounded to see in the 
paper an announcement of his own death. 

He rang up his friend Smith at once. 

‘“‘Halloa, Smith!’ he said. ‘Have you seen 
the announcement of my death in the paper?” 

“Yes,” replied Smith. “Where are you 
speaking from?” —Luke McLuke. 
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FOR THE ADVANCED BOOKKEEPING CLASS 


by 


CHARLES LEDEUC 


Department of Commerce 


University of Illinois 


Journalize transactions 1 to 9, in- 
clusive. 


1. On June 23, the firm of lawyers, 
Catchem and Cheatem, of Chicago, 
send us a bill for professional services 
amounting to $325.00. We reply pro- 
testing that the bill is much too high. 

2. On July 7 we agree to compro- 
mise with Catchem and Cheatem for 
$200.00 and send them a check for that 
amount which they accept in full set- 
tlement. 

3. The American Sugar Refining 
Co. notifies us that they made ship- 
ment to May Harris, our customer, 
according to our instructions and pre- 
paid the freight, $30.00. (Only the 
entry concerning May Harris is re- 
quired.) 

4. From the Manufacturers Na- 
tional Bank of Harrison, we receive a 
Cashier’s check for $141.02, proceeds 
of a sight draft for $141.37 drawn by 
us on Pemberton & Seaton, our cus- 
tomers. The difference represents col- 
lection charges. 

5. Purchased a new Remington 
typewriter for $100.00. Paid for it by 
giving the old typewriter (inventory 
value, $75.00), and our check for 
$45.00. 

10. 
$20,000.00, divided into 200 shares.) 


Balance Sheet of the Original Trading Co. 


6. On July 25 Bougata & Lewis 
transfer to us the following note with 
8% discount to maturity: 


Dated: June 19, Due 90 Days. 
Payees and endorsers: Bougata 
& Lewis. 
Amount $427.86, Bearing 6% 
interest. 


Maker: C. H. Bowen & Co. 


7. Send each of the traveling men 

a New York draft for $100.00. Write 
a check for $200.00 and have the bank 
issue two drafts, one in favor of J. C. 
Bell and the other in favor of C. A. 
Norman. The bank will charge 25c 
for issuing the two drafts. 


8. On July 12 we purchase from 
E. C. Miller an invoice of $287.00. On 
July 20 we accept a 15 day sight draft, 
dated July 18, drawn on us by Mr. 
Miller in favor of N. C. Clark for the 
net amount of the bill. Make the 
entry for July 20. 

9. On July 3 we made a sale to 
Wilkins & Co., for $427.00, terms 
3/30, n/60. On July 15, they return 
part of the goods, $12.85. On July 30, 
we receive a certified check for the 
balance due. Make the entries for 
the 15th and 30th. 


(Authorized Capital, 


July 1, 1919 


Cash $5,800.00 
Notes Rec. 20,000.00 
Mdse. 4,500.00 
Fixtures 1,400.00 
Accts. Rec. 16,300.00 

$48,000.00 





Notes Payable $15,000.00 
Accts. Payable 8,000.00 
Capital Stock 20,000.00 
Surplus 5,000.00 

$48,000.00 


(a) What is the amount of the Capital? 
(b) What is the book value of each share of the stock? 
(ec) What is the amount of the Present Worth of the Company? 
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QUESTIONS AND ANSWERS 





this Department. 





NOTICE—Questions from teachers or pupils are welcome and will be answered through 

Where an individual reply is desired, it will be furnished upon request. 
Be sure to sign your name, otherwise the questions will not be used. 
will be printed, only the initials being used. 


No names, however, 








Question No. 1 


Gentlemen: Two partners open up a mil- 
linery business without any capital. They borrow 
from an acquaintance, $500.00 on a sizx-months’ 
note; then buy the stock of their predecessor for 
$500.00, paying $250.00 by check and giving a 
two-months’ note for the balance. Hence, 
start with $500.00 worth of merchandise and 
$250.00 cash. How should this transaction be 
journalized? S. S., Moosup, Conn. 


The question does not indicate the terms of . 


the copartnership agreement except that they 
began the millinery business without capital, 
consequently, there should first be a memoran- 
dum entry in journal form somewhat as follows: 

“A” and “B” this day 

formed a copartnership for 

the purpose of engaging in 

the millinery business, no 

capital investment being 

made. 

After the above entry is made, all transac- 
tions should be recorded in the usual form. The 
following entries in journal form will set up the 
transactions mentioned: 

Cash 
Notes Payable 
Borrowed five hundred dol- 


lars on six months’ note. 


$500.00 
$500.00 


Mdse. 500.00 
Cash 250.00 
Notes Payable 250.00 


Purchased stock of mer- 
chandise, paying cash, two 
hundred fifty dollars, and 
giving a note due in two 
months for the balance. 


Question No. 2 


Gentlemen: Will you kindly inform me 
through your publication how to make the entry 
for posting the totals of special columns in the 
cash book as required by the following: “Show in 

journal form the entry required for the posting 
of all cash book totals.””’ D.Y., New York City. 

For the purpose of illustrating the answer to 
the above question, let us assume a cash book 
with the following special columns on the debit 
side with footings indicated: General ledger 
Cr., $6,706.64; sales ledger Cr., $5,140.59; sales 
discount Dr., $98.26; cash sales Cr., $2,562.84; 
and with the following special columns on the 
credit side: General ledger Dr., $13,472.46; 
purchases ledger Dr., $21,006.88; purchases 


discount Cr., $509.36; general administrative 
expense Dr., $649.25. 


The footings of the columns on the debit side 
may be journalized thus: 


Cash $14,410.07 

Sales Discount 98.26 
«/General Ledger $ 6,706.64 
Sales (Sale 5,140.59 
Tedger (Sales Disc. 98.26 
Sales 2,562.84 


The footings of the special columns on the 
credit side may be journalized thus: 


«/General Ledger $13,472.46 
Purchases {Cash 21,006.88 
Ledger Pur. Disc. 509.36 
Gen. Adm. Expense 649.25 
Purchases Discount 509.36 
Cash $35,128.59 


The items appearing in the general ledger 
column have already been posted; therefore, 
the check mark appearing before these two 
items is to indicate that the total is not to be 
posted. All other items should be posted to the 
accounts affected in the genera! ledger. 

Note also that a Cash account in the ledger 
is to be debited for the sums indicate‘, repre- 
senting the total receipts and total payments 
for the month. The above question is undoubt- 
edly based on the requirements in the New 
York State Regents examinations. This is in 
accordance with the requirements in the New 
Syllabus which advocates the closing of the 
ledger by means of the journal entry form. The 
following quotation is from a letter addressed 
to the bookkeeping teachers of the state on 
October 1, 1917. The letter is signed by W. E. 
Bartholomew, Specialist in Commercial Educa- 
tion, State Department of Education. 


“The ‘journal entry’ method of clos- 
ing the ledger has such advantages 
over the ‘direct’ method that teachers 
are urged to adopt the former method 
exclusively in their teaching of book- 
keeping. In the ‘journal entry’ method 
the mechanical part of the process of 
closing is reduced to a mere posting of 
entries which have been determined 
upon previously by a due process of 
reasoning. Furthermore, the principle 
that all items in ledger accotnts must 
be supported by entries in books of 
original entry is maintained. At the 
same time, pupils are taught the 
method practised by the best book- 
keepers generally.” 
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It is of interest also to note another para- 
graph from the same letter: 


“It is recommended that an account 
for cash be kept in the general ledger 
even though the cash book is one of the 
books of original entry. The principle 
that the ledger, if correct, is always 
in balance will then have no exception, 
and the Trial Balance will represent 
actually the condition of the ledger 
accounts. The posting of total re- 
ceipts and total payments from the cash 
book serves to bring out more clearly 
the principle of double entry as applied 
to cash book entries.” 


Question No. 3 


Gentlemen: Will you please tell me why 
business men use the sale price as a basis for find- 
the gain or loss per cent? Do many business men 
> this, and for how long a period has this been 

one? 


H. K., Chester, Pa. 


Merchants frequently determine the selling 
price of an article by calculating the percentage 
of profit on the selling price. For instance, an 
article costing $1.00, and on which there is de- 
sired to make a profit of 20% on the sale price, 
would have to sell at $1.25, while if it was de- 
sired to make a profit of 20% on the cost price 
it would have to sell at $1.20. By basing the 
per cent of profit on the selling price, merchants 
can readily determine, at the end of a fiscal 
period, what per cent of their income from sales 
is profit. This is a fact that a majority of busi- 
ness men want to know. 


Accountants usually show percentages based 
both on cost and on net sales. In this way the 
business man is shown the percentage of profit, 
both on the basis of his investment and on the 
basis of his net sales. In the case of a manu- 
facturing business frequently two cclumns of 
percentages will be prepared. One will show 
percentages of expenses (manufacturing, selling, 
etc.), and profit based on the prime cost of 
goods manufactured, and the other will show 
percentages for the same items based on the 
net sales. In other words, one method is to let 
the prime cost equal 100%, while with the 
other method the net sales equals 100%. 


It is only recently that this method has come 
into practice. 


Question No. 4 


Gentlemen: How would you determine the 
profits or losses for a given period from a set of books 
kept by the single entry system, the capital at the 
beginning of the period being known? 

C. A. Portland, Me. 

To obtain the profit or loss of a concern whose 
books are kept by the single entry system, sub- 
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tract from the net worth at the end of the period 
the net worth at the beginning of the period. 
Usually the difference will represent a profit 
and is known as a positive amount, but in case 
of a loss it should be treated as a negative item. 


To this amount add amounts withdrawn 
from the investment and subtract additional 
investments, if any, during the period. The 
result will be the amount of profit or loss for 
the period. 


To find the present worth at the end of the 
period, prepare a list of the assets, and deduct 
from the total, the sum of the liabilities. The 
various assets and liabilities will be ascertained 
from the books kept and from a physical inven- 
tory. 


Question No. 5 


Gentlemen: A company which keeps no per- 
petual records but takes an inventory annually on 
December 31, suffers a fire loss on March 1. How 
would you proceed to compute the inventory of 
merchandise on hand at that date? 


I. E. Santa Anna, Calif. 


It is customary to use the “Gross Profits Test” 
method for arriving at the inventory under such 
conditions. From the records of several pre- 
vious years it is possible to ascertain the usual 
percentage of gross profits to net sales. If 
the conditions during the three months pre- 
vious to the fire were normal this method will 
be reasonably accurate. The gross profit is 
assumed to be the same as the previous average 
or percentage of gross profit on sales. 


Assuming that the Inventory on Dec. 31, of 
the previous period was $25,000.00; the pur- 
chases from Jan. 1, to March 1, were $200,000.00; 
the net sales, $330,000.00; and the average 
gross profits, 40 per cent of the net sales, it 
will be seen that it is a comparatively simple 
matter to arrive at the inventory on Feb. 28, 
the day before the fire. Note the following 


statement: 

Inventory Dec. $1.............0 $ 25,000.00 

DR os Satta cis oan 200,000.00 

Gross profits, 40% of net sales..... 132,000.00 
$357,000.00 

INN cis eikcohiractem acne ae 330,000.00 

Add Inventory, Feb. 28........... XXX,XXX.XX 
$357,000.00 


It is clear that the amount necessary to bal- 
ance the statement, $27,000.00 is the amount 
of the inventory. In other words, the inventory 
at the beginning of the period plus the pur- 
chases (or in case of a manufacturing concern, 
the cost of manufacturing) plus the estimated 
gross profits, less the net sales will be the 
inventory at the end of the period. 


THE BALANCE SHEET 





SOME RADICAL THOUGTS ON TEACHING ARITHMETIC 


by 


E. M. HUNTSINGER 
Valley View, Pa. 


The greatest subject of the educa- 
tion of any people is the language 
they speak and write—and which of 
necessity is the key to all branches of 
learning. Arithmetics of today are 
little better than they were 25 or 50 
years ago, although the cry of the age 
is for a condensed and useful rather 
than a theoretical work. The clock 
has solemnly struck the hour for a 
drill-book which teaches the necessary 
things in an effective and fact-fasten- 
ing manner so they will stay in the 
mind for daily use. The business of 
the world is done by arithmetic. That 
fact makes it a major study. We use 
numbers in some form hundreds of 
times a day without thinking that we 
are using arithmetic nearly as much as 
we use the English language. In fact, 
we could get along almost as well with- 
out the use of language as we could 
get along without arithmetic. The 
value of unquestioned skill in arith- 
metic cannot be overestimated because 
it is the key to doing business the 
world over. 

Texts ARE Fauutry. The books do 
not now, and rarely ever have met the 
figuring needs in a practical way; nor 
has the pursuit of the subject in the 
schools been in the same efficient man- 
ner and to the same degree of useful- 
ness as have the subjects of teaching 
reading, spelling and penmanship, or 
even the history of the United States. 
Somebody is to blame for these lapses. 
Arithmetics have been published ga- 
lore, and all of them about equally 
mediocre. Compare the utility of 
arithmetics with the most up-to-date 
books that come from the press on 
such subjects as agriculture or studies 
for the out-of-doors and you will be 
appalled at the weakness of the former 
and delighted with the usefulness of 
the latter. Why not finish some sub- 
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ject in the arithmetic and then go on to 
the next topic as we are doing in other 
branches? Why push the pupil over 
the same ground in arithmetic at the 
beginning of every year for four or 
five years until the boy leaves the 
school in disgust? 

THe “Repeater” Meruop. Is 
there any wonder that pupils rebel at 
this “repeating” process of the same 
old work year in and year out for the 
four or five years? A private school 
doing the work in the repeating man- 
ner would be without pupils in less 
than five years. The “repeater” 
method can only continue because the 
school is maintained at the expense 
of the taxpayer, who, in many in- 
stances does not know the difference 
between good teaching and the kind 
that is worthless. Arithmetic is the 
chief sufferer in the “HOLD-UP” 
method—and the books are almost an 
educational curiosity. They do not 
fit the common people who are the 
bulk of the users and for whom the 
books are supposed to be written and 
the schools maintained. And the so- 
called business arithmetics come pre- 
cious little nearer the mark of the needs 
of the age than do the common school 
books for the common people. 

Business ARITHMETIC. Business 
arithmetics differ only in minor parts 
from the common school arithmetics. 
And strangely enough, no teacher 
seems to be willing to give a pupil 
credit for the sections of the subject 
he has gone over and likely under- 
stands, save only the four funda- 
mentals of addition, subtraction, mul- 
tiplication and division. How vastly 
different our texts might be if -some 
constructive thought had been put 
into the books when they were 
written, something like the mind and 

(Continued on page 21.) 
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PROMINENT SCHOOLS 
Enthusiastic users of 20th Century Bookkeeping 


The photograph above shows a section of the Commercial Dept. of The 
International College at Fort Wayne, Ind., a private school with an attendance 
at the present time of over 800 students. Prof. T. L. Staples established the 
school 30 years ago and his success stamps him as one of the leading private 
school men of the country. 


The photograph at the left shows the entrance to the Berkeley High School, 
Berkeley, Calif. The billboard at the right of the sidewalk indicates the pro- 
gressiveness of the school. Berkeley is the home of the University of Califor- 
nia where thousands of teachers attend every summer. | 

There is a reason why the leading Universities, Colleges, Normals, Academies, Parochial 
Schools, Private Commercial Schools, and High Schools are using 20TH CENTURY BOOKKEEP- 
ING AND ACCOUNTING. It is adapted to any length of course desired. Arranged for use in 


resident schools, day and evening classes, and for teaching by correspondence. Comprehends 
instruction in Individual, Partnership and Corporation Bookkeeping, and Cost Accounting. 








SOUTH-WESTERN PUBLISHING CO. 
309 West Third Street 
CINCINNATI, OHIO 
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AN ACCOUNTING PROBLEM FOR TEACHERS 
THE DIVIDING LINE BETWEEN THE BOOKKEEPER AND THE ACCOUNTANT 


(The following problem was selected from a Michigan, C. P. A. examination. We believe that 
it is such that a knowledge of more than mere bookkeeping is necessary to properly solve the prob- 
lem. It is amusing to note the inclination on the part of many bookkeepers to term themselves 
accountants. On the other hand, a great many of our commercial teachers, in both Public and Private 
Schools, have a better knowledge of accounting than many of our so-called Public Accountants. 
Therefore, it is going to be unusually interesting to receive solutions for this problem, and we hope 
that commercial teachers generally will prepare what, in their opinion, is a reasonable solution and 
submit it to us for approval. 

Of course, we shall publish a solution to the problem in the following issue of The Balance 
Sheet,” and we believe that teachers generally will be interested in it.) 

A manufacturer is desirous of securing a partner and furnishes a statement covering five years’ 
operations as follows: 


ASSETS 
IS SEN sigts Mier Se cd crac «a ee Anes Rodan sae aaa en $ 20,000.00 
NN EE PT OR OE OE ee 75,000.00 
NS, TROD, CINE ONION o.oo. cook wore cane ewteaewesesnseesns 50,000.00 
RNR Na ant Ne kB tt Nisa ahs Sl gh Witenes andi Nek ni S's cro ecg gubtabeeak 5,000.00 
ES, x 5.505 7.ceicin.e 6 AR RUE LO A Lue ROE OS Ole WAS 40,000.00 
LIABILITIES 
POOIEAD CIN HU TAGGIN wo oo in ain se ha cisin 008 bck sel sc Se diese den $ 30,000.00 
RE Ree re ee oI ee re $500,000.00 
a I ahaa i ahaa pln ek er ha eee Siw iad cw ia SN 170,000.00 
Expense, Selling and General, per year. ................20eeceeees 35,000.00 
I NE, SUE MON oc oon chews wale daniacawwalnsiae oer 260,000.00 


Buildings are on leased ground, lease expires in ten years, annual land rental, $1,000.00. Build- 
ings revert to owner at expiration of lease. 

New machinery when installed ten years ago cost $50,000.00. Additions since cost $25,000.00. 
No depreciation has been charged off. All repairs and replacements charged to expense. 

What in your opinion would be a fair price to be contributed for a half interest? Explain fully, 
and show by a statement how you arrive at present worth. 


SOLUTION OF ACCOUNTING PROBLEM 
WHICH APPEARED IN THE OCTOBER NUMBER 


The following solution is taken from those prepared by several different persons. No one 
submitted an entirely correct solution, but by taking into consideration the best solutions 
received, we were able to arrive at a reasonably accurate solution to the problem. 








COMMENTS ON SOLUTION 


The problem was taken from an Indiana, end of the period, there really is but $24,596.22 
C. P. A. examination and is illustrative of that available for dividends. The $80,000.00 is a 
class of problems used in the different states. special surplus donated to the Company by its 
Some of those who submitted solutions criti- stockholders and constitutes working capital, 
cised the fact that the increase and decrease because it decreased the amount of the current 
in inventories was given instead of the actual liabilities equal to the amount of the donation. 
amount at the end of the period. Both methods Inasmuch as the excess of current assets over 
are followed in C. P. A. examinations and cor- current liabilities is considered working capital, 
rect solutions may be prepared from either it will be seen that the working capital was thus 
method. Others criticised the statement of increased, in amount $80,000.00. 


the transactions with regard to the donation of The Operating and Profit and Loss statement 
$80,000.00 in the form of notes payable by stock- - page 15) was submitted by A. C. Conn and 
holders, and it was interesting to note the various P. Wood. Note that they have assumed 


ways in which this item was treated in the ee the purchase of Liberty Bonds was made on 

statements prepared and submitted. It should June 15, 1917, the date of the First Liberty 

be treated as a special credit increasing the sur- Loan. Inasmuch as no date for the investment 

plus, but not actually available for dividends. was given, the date assumed shows good judg- 

Therefore, of the surplus, $104,596.22, at the ment. December 15, 1917, was the first interest 
(Continued on page 16.) 
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(EXHIBIT A) 
OPERATING AND PROFIT AND LOSS STATEMENT 
Period beginning Jan. 1, 1916, and ending Dec. 31, 1917 
INDIANAPOLIS MANUFACTURING Co. 





I ei enh Mae ine eg cSt Es ee ed Pe ee ec rat es te Gs ae $440,000.00 
ee a ee NY Oh Ooo 5g ci coca cane ds vbw eswssawsicwdewes 320,800.00 

So So 8 ng ais saben ca amet nh ach aenopte wa) eG 119,200.00 
Operating Costs: 

RE rae ae ner te Scenes en mere t ee ee $ 28,000.00 

EE OS AOA eT ee A ee 20,800.00 48,800.00 

TT TE ee Ee ee RT Te 70,400.00 
Other Income: 

ee Rosi oss owe cs tsa tena scesieanod ee cae tan 76.22 

SS ec ripdtarGatibsis conden anarese laters eb auna eA wealama Ruin ain 70,476.22 
Deductions from Income: 4 

ee I I oo ba Sinn be ose ee WRK Rd EweNS weeAwan-es 2,000.00 

Peet, manomne—Fo THOR Gd TGS sg oc. os cc cc ce casecevcsesacesece 68,476.22 
Add special credits: 

Notes Payable donated by stockholders to corporation............. 80,000.00 

148,476.22 

Deduct special charges: 

I ES Soin oss cpuuiend audi Wainwneaaheawacae weal 1,600.00 

Se NII 215 2. Socio touncbae sey ete kab eon mentinedaamaueine 146,876.22 
a I a Sd iden acd we Sis A hos Sob dak auts SS ASTAD Orw Aiwa id 42,280.00 

NE OE NN ng on ono bcawatddeesecnesw yee kseraneseae 104,596.22 











(SCHEDULE A 1) 
Statement Showing Cost of Goods Sold, Period Ending Dec. 31, 1917 


INDIANAPOLIS MANUFACTURING Co. 











Materials: 
IE 0 it tol ah Eh ae ete ee inne cee ae $277,600.00 
Deduct :—Increase of Inv. of R. Mat: 
ae ge a es Sn re $95,200.00 
Baw. Tey Te. BE TU, BO osc. 5 ones is cawinnse 44,000.00 51,200.00 $226,400.00 
ee OT Te a ee ee re ee Py Ce 48,000.00 
Manufacturing Expense: 
ES TNE, NO aia so ais sas 60.5.0 vise sins ods dsiseewlesas 28,720.00 
I AE III oh. ii iis o:0tsn.n side ndesais bese deeeiesenee 1,600.00 
Se OR UN oc cisco b oi ckis ese aeeensiiesseieoueesage 2,400.00 
NT IN oh oo SR te nats Log a wim i aa kN 880.00 33,600.00 
ne Tr ear aaa TT I i aa isin os 85554 0 0 0's's 00:90:00 wee 8'H8 308,000.00 
Deduct :—Increase of Inventories of Goods in Process: 
Inv. of Goods m Process, Dee. Si, 1917... ....... .cscscccccsceses 22,680.00 
Inv. of Goods m Process, Dec. Si, 1906... . ....2.ccccvaccccccess 6,680.00 16,000.00 
Cost of Fentehed Goods Mamsactted «x :6.0i5ssnncccccccsscccscesecesce 292,000.00 
Add :—Decrease of Inventories of Finished Goods: 
ae eee SS eer 123,600.00 
Baay,, Pemees Gh, CHGS. Bh, TOT onc ai cic cesce secs secesees 94,800.00 28,800.00 





Oe at Cie TRI ae Te Do oso. 5 ce site has dis sadwasaaaam 320,800.00 
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(EXHIBIT B) 
BALANCE SHEET, DEC. 31, 1917 


INDIANAPOLIS MANUFACTURING COMPANY 








ASSETS 
Current Assets: 
re rere $ 9,910.00 
ss wip a vino Sakina miosis bia 36,000.00 
Inventories: 
cies Re end tA oe on de $ 95,200.00 
I ee Set oak A eh. ol tot ead Avg 22,680.00 
ERE RE Ree ee ee 94,800.00 212,680.00 
Accrued Interest on Liberty Bonds.................... 6.22 
Securities: 
Ee On ee ee 4,000.00 
ee 262,596.00 
Fixed Assets: 
he eld aa eae San bel ha Sth Sa sai ag 32,000.00 
fe eg Sie alse isnt aire ey caani a ase Slate Ria $ 75,200.00 
IN soo ores 5.0.05 05. o Wea as sae eabeewen 12,800.00 62,400.00 
re 64,800.00 
re ee ree 19,200.00 45,600.00 
IN os boar viesincesit au oo van Bio wile wile raara 140,000.00 
NINN hs en eh Seatac ert eo ce a 402,596.22 
LIABILITIES 
Current Liabilities: 
I icra eas fe kaa eae asi iva re wiees eSrare 140.000.00 
NN also sire A vo eyes ain aia oud aloe, clare mrsceie-ei 12,000.00 
it. Aceraed on Notes Payalile. .... ...500.ccccceccsces 2,000.00 
TN COE BAINES «55 oi oo oe eb cec csc eewescces 154,000.00 
Net Worth: 
IR 8 ce R ef onl 82) ad eo staves aaa ee ate ehh a 80,000.00 
RSE RE ae Me ah ete ie or Re ere Rene een ee 64,000.00 
Ngee RR Raa E Seperate rt one mera ie mrimenteon 104,596.22 248,596.22 
Total Liabilities and Capital.................... 402,596.22 








COMMENTS ON SOLUTION (Continued) 


due date. The interest collected on that date 
would have been $70.00, and the interest 
accrued from that date to December 31 would 
amount to $6.22, making the total income from 
interest paid and accrued, $76.22. 

The statement showing Cost of Goods sold 
was prepared by J. V. Toner. It is prepared in 
good form and is an important part of the cal- 
culations necessary to prepare the statements 
called for by the problem. 

The Balance Sheet reproduced is taken from 
a solution prepared by H. G. Schellhouse. We 
made a slight correction in his solution necessary 
because he had not taken into consideration the 
interest from the Liberty Bonds. It might be 
assumed that the deferred charges, due to in- 
surance and taxes, amounted to the same at 
the end of 1917 as at the end of 1916. If we 
were to accept this theory, then it would also 
be necessary to assume that a certain sum had 
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been paid for insurance and taxes at sometime 
during the year, but inasmuch as no mention 
is made with regard to the matter in the record 
of the year’s transactions, it is impossible to 
determine the amount of insurance and taxes 
paid, consequently, it would be difficult to 
alrive at the proper amount of deferred charges 
with any degree of accuracy. Reference to 
the statement showing “cost of sales” will 
indicate that it is assumed the deferred charges 
from the previous period were considered a 
part of the manufacturing expense of the current 
period. 

The statement of Cash Receipts and Dis- 
bursements was prepared by J. V. Toner. A. 
C. Conn, R. P. Wood and H. K. Merrill also 
show correct cash balance at December 31, 
1917 in their solutions. 


(Concluded on page 17.) 
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Cash Balance, December 31, 1916 


Cash’ Balance, December 31, 1917 


Accounts Payable, Balance Dec. 31, 1916 
Add :—Purchases 


(SCHEDULE B 1) 


Determination of Cash Balance at December 31, 1917 
INDIANATOLIS MANUFACTURING Co. 


ane Bae boat ea ea eee eee $ 2,400.00 
Add:—Receipts from Sales and Accounts Receivable (Sub-Schedule 


| BRR RO IEE Oe ie ae I eae ee ee 16,560.00 

en UE SAU MON Soc ein cba dees p's od eyeicdae a's 70.00 
I os ee hae acts coe eee cue meeeninea waren 

Deduct :—Payments of Cash 

ES ere rere rss Seer 4,000.00 

RE OS EIN ss 3:65.00 sas gandwlag whew eais wie ea wren 1,600.00 
Payments for Purchases and Accounts Payable (Sub-Schedule 

Sea SERRE CORE Ot ee ee 278,000.00 

NR eee Ce areas Lah Ld ining ona olen sels oe leene kaeaie 48,000.00 

SN ENING. oo 3 via cs daa deelske teseseakeiensus 28,720.00 

EEE Ee ir ee ee es ee eS ere Se 28,000.00 

Administrative Expenses............. pStakebowiewk twin saewe 20,800.00 
I eh fect cc acto onl aSehaaset em ato ue kaos sau 











(SUB-SCHEDULE B 1-a) ; 
Statement of Cash Receipts from Customers and Sales 


Balance Accounts Receivable, Dec. 31, 1916 
Add :—Sales 


Deduct:—Balance of Accounts Rec. Dec. 31, 1917 


Total Cash Debits from Customers and Cash Sales 


Fie Sage wes ae eS eGiee Sa eae 12,560.00 
IEA se EO Re Pee ee ee, er ee Ee 440,000.00 452,560.00 








(SUB-SCHEDULE B 1-b) 
Statement of Cash Payments to Creditors and for Purchases 


Deduct:—Balance of Accounts Payable Dec. 31, 1917 


Total Cash Credits to Creditors and Cash Purchases........ SF eRe 3 


ee er ee ei fee 12,400.00 
Bea ew ae ee ou Rawk ire Sede Sa ae win ewes eS AEE 277,600.00 290,000.00 
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H. H. Oldendick, 
Central High School, 
Kansas City, Mo. 

P. H. O'Hara, 
Massey’s Business College, 
Richmond, Va. 

G. C. Christopherson, 
Sioux Falls Business College, 
Sioux Falls, S. Dak. 

E. J. Forney, 
State Nor. & Ind. College, 
Greensboro, N. Car. 

J. V. Toner, 
High School, New Bedford, Mass. 

H. K. Merrill, 
Albany Business College, 
Albany, N. Y. 

J. L. Thomas, Prin., 
Thomas Business College, 
Waterville, Me. 


Among the numerous solutions received, the folowing are worthy of special mention: 
attempt has been made to list them in the order of their merit). 


W. M. Bryant, 
Nebraska School of Business, 
Lincoln, Nebr. 
E. A. Cruttenden, 
Technical High School, 
Scranton, Pa. 
A. G. Schreiber, 
Brown’s Business College, 
Ottawa, Il. 
H. G. Schellhouse, 
Pierson’s Business College, 
Chicago, Ill. 
Winifred A. Gleason, 
High School, Ionia, Mich. 
Louise A. Jacobson, 
High School, Delavan, Wis. 
A. C. Conn and R. P. Wood, 
Everett High School, 
Everett, Wash 


$419,030.00 


409,120.00 


_ 416,560.00 


278,000.0 
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NEWS 
FROM THE RECORDS OF THE EMPLOYMENT DEPARTMENT 





when in need of a teacher. 
or school. 





NOTE—An Employment Department is maintained by this Company for the sole 
purpose of rendering service to teachers and schools. 
Teachers seeking a position may enroll at any time. 
Our best services are at the command of either the teacher 


No charge is made for the service. 
Schools are invited to write us 








J. A. FInnicum 
is now owner of the 


Newark Business 
College, Newark, 


Ohio. We certainly 
extend our best 
wishes for an a- 
bundance of success 
to Mr. Finnicum. 


H. D. Eaves, who has been teach- 
ing in Colorado and Washington for a 
number of years, is now an accountant 
with one of the leading firms of Public 
Accountants and Auditors in Seattle. 
Mr. Eades is to be congratulated on 
his success, and it is worthy of special 
mention that he is capable of practic- 
ing what he has heretofore been 
preaching. 


W. J. Eva is Head of the Commer- 
cial Department of the Soo High 
School this year at Sault: Ste. Marie, 
Mich. 


E. L. Ray, formerly President of the 
Piedmont Institute at Waycross, Ga., 
is now Manager of the Employment 
Department of the Georgia Alabama 
Business College, Macon, Ga. 





CuarLes W. Pearson, formerly a 
commercial teacher in the High School 
at Springfield, Mass., is now Head of 
the Commercial Department in the 
Windham High School, Willimantic, 
Conn. 


K. W. Rreynotps, formerly Head of 
the Commercial Department in the 
Windham High School at Willimantic, 
Conn., has gone from theory to prac- 
tice and is now a teller in the Willi- 
mantic Trust Co. 


Mepa PuHE ps of 
Lafayette, Ind., is 
now a teacher in 
the High School of 
Charleston, W. Va., 
assisting Mr. W. L. 
Harrington. 





J. W. Smiru, formerly Head of the 
Commercial Department in the Man- 
ual Training High School at Toledo, 
Ohio, is now Assistant Principal of 
that High School. Myron T. Skinner 
is now Head of the Commercial De- 
partment. 


C. R. Neuer, formerly with the 
Piedmont Business College at Lynch- 
burg, Virginia, accepted a_ position 
with a firm of Public Accountants on 
November 1. 


J. A. Cuayss, formerly Head of the 
Commercial Department at Anaheim, 
Calif., was recently made Principal 
of that High School. D. F. Lehmer, 
formerly of Redondo, is now Head of 
commercial work in the High School 
at Anaheim. 


L. W. Suteuips, recently released 
from service in the army, has accepted 
a position as instructor of accounting 
at Strayer’s Business College, Wash- 
ington, D. C. On November 15, he 
also formed a copartnership with one 
of the fairer sex. We wish you success 
in both enterprises. 


E. D. Misner, formerly with the 
MacCormac School, Chicago, IIl., is 
now Head of the Commercial Depart- 
ment of the High School at Benton 
Harbor, Mich. 
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B.B. Myers, who 
completed a course 
in “20th Century 
Bookkeeping and 
Accounting” at the 
Chillicothe Bus- 
iness College, Chil- 
licothe, Ohio, has 
been in charge of the Camp Sher- 
man Exchange as Chief Clerk and 
Confidential Man since its inception 
in August, 1917. He has had entire 
charge of the Accounting Department 
and has been the only civilian retained 
by the Government since Camp Sher- 
man has been made permanent. The 
Camp Sherman Exchanges have done 
between four and six million dollars 
worth of business a year and every 
penny has passed through Mr. Myers’ 
hands. He has been highly praised 
by Col. Hugh B. Myers and Capt. 
H. M. Graham, Exchange Officers. 

W. B. MiKese.., formerly Head of 
the Commercial Department of the 
Central Union High School at El 
Centro, Calif., is now High School 
Supervisor for the State of Texas. 

A. H. Sprout, formerly Principal 
of the High School of Commerce at 
Portland, Ore., is now occupying a 
similar position at Salem, Mass. 

Levi L. DANIELs, a graduate of the 
Rochester Business Institute, is now 
Head of Commercial Department in 
the High School at Lockport, N. Y. 
O. U. Burgess, formerly Head of Com- 
mercial work in this High School, has 
accepted an office position with a manu- 
facturing firm of Lockport, which is 
still further evidence of a teacher’s 
ability to practice what he preaches. 

J. Lestre Bow.ine, has returned 
from California to accept a position as 
Head of the Commercial Department 
of the Washington Business and Civil 
Service School at Washington, D. C. 

G. JASPER STAN- 
TON, last year a 
eacher in the High 
School at Bingham- 
ton, N. Y., is Head 
of the Commercial 
Department _ this 
yearatOneida,N.Y. 
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Ciara B. West- 
GATE of Hillsdale, 
Mich., formerly a 
teacher in the. West 
Chicago High 
School of West 
Chicago, IIl., is now 
teaching in the 
High School at Ligonier, Ind. 

F. L. Puturps, for several years 
Head of the Commercial Department 
in the High School at Cairo, Illinois, 
is now Head of the Commercial De- 
partment of the Littleford School, 
Cincinnati, Ohio. 

M. T. Van OrpstRAND, recently 
Head of the Commercial Department 
in the High School at Charleroi, Pa., 
has accepted a position with the Iron 
City Business College at Pittsburgh, 
Pa. 

H. L. Warts has taken Mr. Van 
Ordstrand’s place as Head of the Com- 
mercial Department at Charleroi, Pa. 

F. Tuomas Beck, formerly Superin- 
tendent and Principal of the Cabin 
Creek District School, East Bank, W. 
Va., is now Manager of the Casper 
Business College, Casper, Wyo. 

Haze D. Fast is teaching commer- 
cial subjects in the Decatur County 
High School, Oberlin, Kansas. 

A. L. Watters, of Seymour, Indiana, 
is now connected with the Littleford 
School, Cincinnati, Ohio. 

Mk. E. E. Brack, formerly the teach- 
er of Commercial subjects in the City 
High School at Chattanooga, Tenn., 
is now teaching in the Boys’ High 
School in Louisville, Ky. E. L. Milli- 
gan, formerly Head of the Commercial 
Department in the Boys’ High School, 
has given up teaching and gone into 
business which seems to be the habit 
these days. 

Enip Ky tes, formerly a commercial 
teacher in the High 
School at Mount 
Horeb, Wis., is 
teaching commer- 
cial subjects this 
year in the Union 
City High School, 
Union City, Pa. 
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SOME INTERESTING ITEMS 
FROM SEATTLE 

W. J. Rice, formerly of Franklin 
High School, Seattle, Wash., is now 
Supervisor of penmanship in the Bel- 
lingham Schools. 

GERTRUDE MRaNnpDALL, formerly 
shorthand teacher in Wilson’s Modern 
Business College, is now teaching In 
the Queen Ann High School. 

C. M. Wricut, for the past two 
years in charge of the Advanced Ac- 
counting Department of Wilson’s Mod- 
ern Business College, is now teaching 
commercial work in the West Seattle 
High School. 

LENORE CUNNINGHAM, formerly a 
shorthand teacher with the Success 
Shorthand School in Seattle, is now in 
charge of the commercial work in the 


Ketchikan, Alaska, High School.. 
CORRECTION 


In the October number there ap- 
peared an item which stated that 
“20th Century Bookkeeping and Ac- 
counting” is now used in every school, 
public and private, offering a commer- 
cial course, in Orange County, Califor- 
nia, including the cities of Orange, 
Fullerton, Anaheim and Santa Anna.” 
Through an error we failed to include 
Huntington Beach, California. Mr. 
L. B. W. Olds, commercial teacher at 
Huntington Beach, writes: “We are, 
it is true, the smallest of the five High 
Schools, but we are on the map.” 
Thanks, Mr. Olds, for calling our at- 
tention to the error. We certainly 
agree with you that you are on the 
map, and judging from our California 
representative’s report, a real live wire 
in commercial education. 


SHOULD RESPECT OUR MOTHER 


TONGUE 
(Continued from page 8) 

a crusade for better English. Let 
the schools have higher ideals of 
speech, let the newspapers emphasize 
editorially the importance of correct 
English, and let that great educator, 
the moving picture show, lend its aid 
in this matter and improvement will 
be certain. 
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EFFICIENCY FOR TEACHERS 
(Continued from page 5) 
cling to the text. The text should only 
be a “tool”? whereby the subject mat- 
ter is presented. If the form of state- 
ment used in your text does not con- 
form to present day principles, there 
is no reason why you should not 
present one that does. This may apply 
to other features in almost every text. 

One way of keeping in touch with 
modern methods is to surround your- 
self with the latest books and maga- 
zines dealing with your subject. How 
many teachers in this group receive 
the reports of the Federal Board for 
Vocational Education and especially 
those pertaining to Commercial Edu- 
cation? Have you read Bulletin No. 
34 on the Organization and Adminis- 
tration of Commercial Education? 
Just because the Indiana law does not 
classify commercial subjects as voca- 
tional is no reason why it never will. 
At the present time plans are being 
made for State aid in part-time com- 
mercial courses. Such aid is now 
given for courses in retail selling and 
foreign trade and will soon be avail- 
able for other subjects in the commer- 
cial curriculum. The continuation 
school is deserving the most careful 
organization, management and study. 

Summarizing, the standard of effi- 
ciency which we would place before 
the commercial teachers at this meet- 
ing consists of: 

1. Thorough preparation for work, 
including a collegiate or professional 
course with special training in the 
subjects to be taught as well as prac- 
tical business experience. 

2. The instruction must be com- 
plete in every detail. 

3. We must have a responsibility 
for those in our care and a love for our 
work. 

4. The teacher must be of real 
service to his community. 

5. Modern methods of education 
and business must be followed. 

6. A special study of the field of 
commercial education, both local and 
foreign. 
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INCOME TAX HUMOR 


There need be but little trouble in figuring 
out one’s income tax. In the first place it may be 
worked out by algebra, astronomy, trigonometry 
and syntax, and then your answer may be 
correct and it may not. If your income is $2,400 
a year, and you have a diamond ring, and an 
automobile, and are married to a brunette girl 
26 years old, you take the amount of your 
income and add your personal property, sub- 
tract your street number, multiply by your 
wife’s height and divide by your telephone 
number. If you have a child in the family, 
you subtract $200 from your income, add the 
amount of your personal property, multiply by 
your waist measure, subtract the size of your 
collar and your child’s age, multiply by the 
amount you have given the church during 
the year, and divide by the number on your 
automobile license tag. Hf there is a second 
child you deduct $400 from from your income, 
add the weight and age of each child, divide by 
the date of your birth, multiply by the size of 
your hat, and subtract the weight of your 
mother-in-law. After you get it all figured out 
you won’t have to pay any taxes of any name or 
nature, for they will have you in the booby 
hatch and strapped down.—Wall Street Journal. 


Puzzled—Dont’ be bluffed. Simply put. all 
extra leaves in dining-room table, grasp tax 
return firmly with both hands, and throw it flat 
on its back. When you have it down brand it on 
first page with hot ink. 

C. H.—Yes, algebra may be used in figuring 
your return. Personally we employ trigonom- 
etry, although many prefer calculus and a 
couple of lawyers. 

Taxpayer—Your problem is as clear as a 
Chinese laundry ticket. Simply deduct the net 
profit of losses (plus inventories at end of year) 
and add income from salaries, wages, bonuses, 
director’s fees, and pensions. Nothing to it! 

J. J. C_—Refer to Table 113 on Page 11, Sec- 
tion 28, Part IV of return. Then if Item 86. 
Schedule V, line 7, exceeds*the sum stated in 
Item 21, Page 9, Schedule Z, get another blank 
form. 

Confused—No, you should have figured the 
amounts in Items 34, 60, and 69, as net losses 
from Wear and Tear. Obsolescense and Deple- 
tion Charged Off (see K. (2) on Page 8 of In- 
structions) before entering total in Item 94, 
Schedule O. It’s perfectly simple. 

L. F.—Don’t worry about your 1919 tax. You 
may not have any income.—Brooklyn Eagle. 


SOME RADICAL THOUGHTS ON TEACHING ARITHMETIC 
(Continued from page 11) 


the purpose that has been put into 
the developing, systematizing, and 
making of the modern systems of 
bookkeeping and accounting. It cer- 
tainly looks as though the two phases 
of arithmetic brought in the tag end 
of the educational procession. Inven- 
tion and farming have even made 
greater and far swifter progress than 
has arithmetic—and yet educational 
matters should be leaders and not 
followers. Never was the time more 
opportune, nor the needs greater to 
shift from the slipshod work to a 
more adaptable and progressive sys- 
tem of doing arithmetic. It seems to 
me the times compel this change, even 
if the men who write the books are 
provincial and behind the age. Our 
responsibility is at our door to demand 
better books, and better books mean 
better teaching, and better teaching 
means better education—and_ better 
citizens. 

ARITHMETIC Texts BrenInp THE 
Times. The arithmetics that were 
written 25 years ago are not suited 


to every time, nor to every age, nor 
to every place, nor for every purpose. 
Our teaching should be mental food 
and drink for the pupils who come to 
us, and who must earn their living by 
what education we give them. It’s a 
pity to “dish up” a lot of obsolete stuff 
to our pupils to wade through, and 
sweat over—and sometimes I fear, 
swear at. Nearly all bookwork or 
school-study that we shall never use, 
or that fails to give us returns in some 
form, is useless. 


New Metuops ReEquireb. In teach- 
ing arithmetic, we have surely not 
followed the method pursued in the 
teaching of reading by taking the 
book of simple words and mastering 
that book and when mastered, setting 
it aside and taking the next grade 
higher and mastering that and so on 
through the course outlined to the 
very end of the course. In arithmetic 
as in other books the boy wants to 
get to the end of his book, for this 
study is a burden to most boys, and 
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the study of arithmetic has driven 
many a boy out of the school long 
before he was actually ready to go, or 
should have stopped going to school. 
When a boy sets his head to thinking 
he is no fool, and he clearly sees that 
three-quarters of the book has no 
application for the grownups about 
him, he reasonably concludes it will 
be the same in his case—and is not 
the boy dangerously near being cor- 
rect? Big books are discouraging to 
a pupil, the mere sight of them fills 
him with dread. Have you ever 
watched the actions of the persons 
who go to the library and select the 
books they want from the shelves, 
instead of the card index? Well it 
is interesting and instructive—for the 
big books will be slighted in nine in- 
stances out of ten. But the teacher 
may make the dangerous attempt of 
convincing the boy that working 
through the book is a fine mental dis- 
cipline for him. Isn’t the boy likely 
to inform his would-be guide that he 
prefers to get his mental discipline in 


some more interesting and agreeable 
way? Squelched again. The boy has 
won out because he was nearer right 
than his teacher. It is a blunder to 
give a boy the wrong brand of arith- 
metic. A book that treats of the 
things about him in his daily life will 
interest him and he will work for you, 
love you, and pretend he will die for 
you—if need be. Put yourself in the 
boy’s position—read the rule by which 
to work the problems and you can’t 
make any sense out of it; ask the 
teacher to explain, and he tries, but 
his explanation does not explain. Just 
how would you feel about the work— 
would it dishearten you? The power 
to make the studies interesting is a 
wonderful leverage in the teacher; and 
if teaching means anything it means 
to make things clear that are muddy 
in the mind of the pupil. There is 
just as wide a difference in the power 
of teachers as there is in the boys they 
teach. God bless the teacher who has 
the ability to enthuse his pupils and lift 
them a bit higher every day of school. 








THE DEESTRICK SCHOOL 


REAL ANTIQUES 


“And what is your father’s business, my 
little girl?” questioned the long, lean, lanky 
imiss at the girl’s school. 

The new arrival shifted uneasily from one 
foot to the other. 

“Must I tell?” 

“Yes; you must give the information to the 
school board.” 

“May I whisper?” 
“Ves ” 


“My father makes worm holes.” 

“Does what?” said the teacher in astonish- 
ment. 

“Makes worm holes. He works in an an- 
tique furniture factory, and he has to make the 
— holes in the furniture.”—Detroit Free 

ress. 


A GLORIOUS FEELING 
“Please, teacher, would you punish a chap 
for something he hadn’t done?” 
“Certainly not, Billy. That would be unjust.” 
“That’s all right, ‘cause I didn’t do my 
homework.” —Sydney Bulletin. 


THOSE GOOD OLD TIMES 
“Pa, what’s phonetic spelling?” 
“Tt’s a way of spelling that I often got whipped 
for when I was your age.” —Pearson’s Weekly. 


BOBBY’S VERSION 
Asked to define “lunch,” Bobby replied; 
“Lunch is what you have for dinner when 
your father is away.”—Boston Transcript. 


EASILY SOLVED 
Teacher—Now, Johnny, suppose you wanted 
to build a $1000 house and had only $700, 
what would you do? 
Johnny—Marry a girl with $300.—Boston 
Transcript. 


SOME MEMORY 

A school teacher who had been telling a 
class of small pupils the story of the discovery of 
America by Columbus ended it- with: “And 
all this happened more than 400 years ago.” 

A little boy, his eyes wide open with wonder, 
said, after a moment’s thought: “Gee! What a 
memory you've got!”—Pitisburgh Sun. 


DIDN’T CATCH HIM 

There was an addition to the teacher’s class 
and the new pupil was somewhat ragged. 

“Now,” began the teacher, “let me see what 
you know. Tell me why did Hannibal cross 
the Alps?” 

The new boy grinned at his neighbor. 

“For the same reason that the hen crossed 
the road. You don’t catch me with no puzzles,” 
he said.—Pittsburgh Chronicle-Telegraph. 
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20TH CENTURY TOUCH TYPEWRITING 
by 
I. E. GRISSO 


First edition exhausted in six months time 
Second edition just off the press 





FINGER GYMNASTICS No. 5 


Hand open, fingers wide apart. Close hands slowly bending joints 
of fingers nearest the nails first. Close with finger tips as far away from 
the wrist as possible. Right hand—left hand, twenty-five times. 

(Above illustration and instructions taken from Lesson Six, page 
16, of 20th Century Touch Typewriting.) 





CORRECT WRITING HABITS, NO WASTE MOTION, PERFECT 
RHYTHM, INTEREST, ENTHUSIASM, ARTISTIC AR- 
RANGEMENT, AND SPEED, SOME OF THE 
RESULTS 


LIST PRICE, 85 CENTS 
SUBJECT TO USUAL SCHOOL DISCOUNTS 
EXAMINATION PRICE, NET 50c 





SOUTH-WESTERN PUBLISHING COMPANY 
Cincinnati, Ohio 
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CAN THEY SPELL? 


PETER’S BUSINESS SPELLER WILL HELP 


5000 Words —_—— 
Classified according to nature of business 





Why not organize a class in Peters’ Business Speller the next term? 
Send for a sample copy. Sixth edition now ready for you. The leading 
business speller on the market. 


‘Service First” is the motto of this text. Give it a trial and be 
convinced. 


List Price, 28 cents 
Liberal Discounts to Schools 


SOUTH-WESTERN PUBLISHING COMPANY 


Cincinnati, Ohio 





ROSS’S BUSINESS ENGLISH 
4th Edition 
by 
J. Walter Ross 


Used by the leading Private and Public Schools of the United 
States. Offers an excellent short course in business English. Teaches 
the make-up of business letters from the opening to the closing. Spe- 
cial emphasis placed on sales letters. Commercial abbreviations ar- 
ranged alphabetically for ready reference. Practical exercises accom- 
pany each lesson, giving the student an insight into the practical appli- 
cation of each principle as presented. We furnish a teacher’s handbook 
because it makes the teacher’s work easier and more effective. 


List Price, 72 cents 
Examination Price 
Including Reference Book, 50 cents 


SOUTH-WESTERN PUBLISHING COMPANY 


Cincinnati, Ohio 
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Notices froas schools needing tanchichs, teachers wanting a position, 
schools for sale, and persons desiring to purchase a school, will be inserted 








A school in Missouri, town of 13,000 popn- 
Aation. Excellent reason for selling: Cash 

sition. Address, M., c/o South-Western 
Pub. Co. Cincinnati, Ohio. 


A school in Western Washington, city of 
12,000 population, fer sale, Owner wishing 
to make a change of climate. An A-1 school 
in first-class condition. Price $3,000.00. 
For particulars address, No. 335, R. J. F., 
South-Western Pub. Co., Cincinnati, Ohio. 


Business. College ‘in an Iowa city of 25,000 
inhabitants. No competition. School pros- 
rous. For particulars address, Iowa, c/o 
uth-Western Pub. Co., Cincinnati, Ohio 


WANTED TO PURCHASE A 
SCHOOL 


An experienced Business College manager 
and teacher of commercial subjects will con- 


= a good business college. Address, W. H. 
+ ¢/o South-Western Pub. Co., Cincinnati; 


° 





Wanted to buy stock or partnership in some 
up-to-date Business College. I am a ‘teacher 
of several years’ experience. Bachelor of 
Commercial Science degree. Address, Ne. 

ri eee South-Western Pub. Co., Cincinnati, 
0. 


POSITIONS WANTED | 


~ . Young lady with University and Business 
College training. Two years’ experience 
teathing Gregg Shorthand, “‘20ih Century 
Bookkeeping” and P Penmanship. Prefer to 





dress, No. 412, c/o South-Western Pub, Co., 
‘Cincinnati, Ohio. 


An especially well qualified man, now ‘Head 
of the Commercial Department of one of the 
largest High Schools in the South, wants to 
make a change next year. Prefers. a Northern” 
School. Address, Texas, c/o South-Western 
Pub. Cos Cincinnati, Ohio. 








. SCHOOLS FOR SALE. 


sider the purchase of a part or whole interest ~- 


| locate in Minnesota, Dakotas or Iowa. - Ad-~ 


TEACHERS WANTED 


Man to take charge of Commercial 
ment in‘a North Dakota High School. A 
este position. Must be Pave ge tea 

Shorthand, Bookkeeping, Co 


Epona antioems Geography and to ga . 


basket ball team. oy ming No. saath yge 
South-Western Pub. Co., - 


“Man with a university 
in tea Gregg Sho and “ 
tury Bookkeeping’’, pleasing. permeate. by. 
a large commercial college in Saskatchewan, 
Canada. Address, No. 376, ¢/o South. 
Western Pub. Co., Cincinnati, Ohio. 


A lady wanted as assistant bookkeeping 
teacher in’a large private academy in Western 
Pennsylvania. Must be familiar with “20th 
gl ng TR 

engagement, address, No. , c/o 
South-Western Pub. Co., Cincinnati, coals 


A live wire teacher wanted to take charge 
of a Commercial Department in a leading 
Chicago Business College. An unusually at- 
gg position for the right man. Address, 
No. 380,.¢/o: South-Western Pub. Co; 
cinnati, Ohio. 


A man wanted to take charge of a new 
Commercia! Devartment’in a new. $2,000,- 
000.00 High School located in a city of 50,000 

rag ne open September 1, 1920. - 
gate ; , c/o South-Western Pub. 
ae Gila: 


A leading Business School in New York 
City wants an assistant manager. “An attrac- 
tive wae for properly qualified man. Ad- 
dress, B., c/o South-Western Pub. ts Cin- 
cinnati Ohio. 


sistant Manager. _ Address, No. 417, ¢/o 
South-Western Pub. Co., Cincinnati, Ohio. 











Publications for Distribution 


1. 


2. 


‘FREE TO. COMMERCIAL TEACHERS 
The New Revenue Law 
Passed by Congress and signed by Presi- — 
dent: Wilson, February 24, 1919, 
Interpretation of the New Revenue Law 
By. James O. McKinsey, Instr. of Com. 
and Adm., Univ. of Chicago. 
Questions and Cases on Commercial Law 


By-P..B. S. Peters, Member Bar Associa- 
tion, Kansas City, Mo 


: Journal Drills and Ledger Closing Exercises” 


By James W. Baker, Author of “20th 
Century Bookkeeping and Accounting.” 


An Introduction to Elementary Accounting 
The Statement Method of ~Teaching 
Bookkeeping, By A.C: Littleton, Asso. 
in Accountancy, Univ. of Illinois. 

Civil Service Preparation 
Suggestions for. Applicants and Problems 


used in Civil Service Examinations, By 
J. F. Sherwood, C. P. A. 


History of Bookkeeping 
By P. E. Curry of the Univ. of Pittsburgh. 


Lectures on. Accounting 
By James ‘0. McKinsey, Univ. of Chicago. 


Bookkeeping by the Equation Method 

By -E. R. Thoma, Univ, of Washington. 
How to Select a Bookkeeping Text 

By A. B. ZuTavern. 


ADDRESS: 


“THE BALANCE SHEET” 
309 W. Third Street 
Cincinnati, Ohio 











